
 
Hi Maxi, 

 

Good start. Take a look at all the comments I have made. They seem to be a lot, but it is because we are 
focusing on accuracy right now, so I am not going to overlook anything. I am going to highlight all the 

imperfections in your writing. 

 

To focus on some main areas though, I draw your attention to comments numbers 4, 6, 8, 9 and 11. These 

comments are GENERAL RULES. Therefore, if you can remember to follow these rules in the future, you 

will avoid lots of the same errors. 

 

Comments 1, 14 and 15 are formal ways for which to write a letter in English. 

 

I hope this has proved helpful. I look forward to reading the next task this coming week and please remember 

to write if you have any questions or to save those questions for when we meet in a few weeks time. 
 

Speak soon 

Tracey 

 

 

Buenos Aires, 18 March 2010 

Sr. Manager: 

My name is Maximiliano Colque, I’m an accountant and I graduated in University La 

Matanza in 2007 and I’ve been working for the Customs Department for the last 5 years. 

I’m looking for a part-time job in an / the administration area. I have a lot experience 

working in administrative tasks. It’s a kind of job that I really enjoy to do. 

I would like to work in a continuos improving enterprise. You’re looking for an 

accounting analyst in part-time. This is a very good opportunity for me because this is what 

I’m looking for. 

I gather all requirements that you have published on the internet (in Bumeran page). I 

would like to achieve an interview, and then we could talk about the tasks and obligations. 

I’m the right man for you. 

I send you my curriculum vitae attached to this letter. 

Without another particular, I say you goodbye. 

 Colque Maximiliano 

 

Fount: http://www.bumeran.com.ar/empleos/10996970/trabajo-analista-contable-jr.html 

 

Comment [K1]: We say “Dear Sir / 

Madam” 

Comment [K2]: Use a full stop here and 

start a new sentence. We use shorter 

sentences in general in English. 

Comment [K3]: “from the” 

Comment [K4]: Use the capital here…. 

“The”..... the whole name “The Customs 

Department” uses capital letters because it 

is a proper name. 

Comment [K5]: “administration” 

Comment [K6]: “doing”….. always 

after the verb “to enjoy” we use the 

gerund…. Verb +ing 

Comment [K7]: continuously 

Comment [K8]: “part-time accounting 

analyst”….. “part-time” is an adjective, so 

remember to place it before the noun 

Comment [K9]: “This would be”…. 

You need to use the conditional because 

you haven’t received the job yet. 

Comment [K10]: fit 

Comment [K11]: “on the”….. you 

should always use ON when discussing 

forms of media…. You are writing about 

something ON the internet, but it could be 

ON the radio, ON the television.... see? 

Comment [K12]: “come in for” 

Comment [K13]: “have sent”….. we 

use the present perfect because it is 

something you did in the past that is now 

affecting the present…. ie: the employer 

has now received it. 

Comment [K14]: We say “Yours 

sincerely,” 

Comment [K15]: Maximiliano Colque 
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